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	Bomb Threat Checklist

	Exact Wording of Threat
	Callers
	Voice

	
	☐	Calm
	☐	Slurred

	
	☐	Angry
	☐	Nasal

	
	☐	Excited
	☐	Stutter

	
	☐	Slow
	☐	Lisp

	Question to Ask
	☐	Rapid
	☐	Raspy

	When will it explode?
	
	☐	Soft
	☐	Deep

	Where is it right now?
	
	☐	Loud
	☐	Ragged

	What does it look like?
	
	☐	Familiar
	☐	Clearing Throat

	What kind of Bomb is it?
	
	☐	Laughter
	☐	Deep Breathing

	What will set it off?
	
	☐	Crying
	☐	Cracking Voice

	Did you place the bomb?
	
	☐	Normal
	☐	Disguised

	Why?
	
	
	☐	Distinct
	☐	Accent

	What is your name?
	
	If the voice is familiar, who does it sound like?

	What is your address?
	
	
	


	Where are you?
	
	
	

	Callers Description
	Threat Delivery

	Sex:
	☐	M
	☐	F
	Race:
	
	☐	Irrational

	Age:
	
	Other:
	
	☐	Foul

	Call Description
	☐	Well Spoken

	Time:
	
	☐	AM
	☐	PM
	☐	Taped

	Duration:
	
	Sec./Min.
	
	☐	Message read out

	Your tel. #:
	
	
	

	Background Sounds:
	
	

	☐	House Noise
	☐	Both
	☐	Office
	
	

	☐	Animal Noise
	☐	Static
	☐	Factory
	
	

	☐	Street Noise
	☐	Voices
	☐	Music
	
	

	☐	PA Noise
	☐	Local
	☐	Crockery
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	Characteristics

	Sex: à
	Male
	Female

	Build:
	Thin
	Fat
	Solid
	Large
	Approx. Weight:

	Height:
	cm
		
	ft
	in
	

	Age:
	15-20
	20-25
	25-30
	30-35
	35-45
	45-55
	Approx.:

	Name: (was or sounded like)
	

	Hair

	Colour:
	Black
	Grey
	Brown
	Sandy
	Blonde
	Oth:

	Type:
	Straight
	Wavy
	Curly
	Afro
	Dreadlock
	Oth:

	Length:
	Shaved
	Short
	Medium
	Long
	Bald
	Oth:

	Condition:
	Clean
	Scruffy
	Thick
	Thinning
	Greasy
	Oth:

	Eyes

	Colour:
	Blue
	Green
	Brown
	Black
	Grey
	Oth:

	Type:
	Wide
	Narrow
	Squint
	Bulging
	Deep set
	Oth:

	Eyebrows:
	Thin
	Thick
	Bushy
	Joined
	Shaved
	Oth:

	Glasses:
	Clear
	Tinted
	Dark
	Plastic
	Metal
	Oth:

	Complexion

	Skin Tone:
	Fair
	Light brown
	Tanned
	Brown
	Dark brown
	Oth:

	Skin Type:
	Clear
	Wrinkly
	Greasy
	Olive
	Acne
	Oth:

	Clothing

	
	Description:
	Colour:

	Upper Body:
	
	

	Lower Body:
	
	

	Feet:
	
	

	Hands:
	
	

	Head:
	
	

	Identifying Marks

	
	Scars:
	Marks:
	Tattoos:

	Description:
	
	
	

	Location:
	
	
	

	Mannerisms

	Posture:
	Stooped
	Straight
	Oth:

	Movement:
	Jerky
	Normal
	Limp

	Face:
	Twitch
	Normal

	Eyes:
	Blinking
	Normal
	Glancing

	Speech:
	Slow
	Fast
	Stutter
	Slurred
	Accent:

	Vehicle

	Type:
	Ute
	Sedan
	Station Wag.
	Van
	Other:

	Colour:
	
	Make:
	

	Model / Age:
	
	Registration:
	

	Distinguishing Features:
	

	No. of Occupants:
	

	Other Information

	Weapon Used:
	

	Other important info:
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	[bookmark: _Hlk134626038]Emergency Service
	Contact Number

	Site Emergency Number (EOC)
	(08) 6263 3114

	Fire Brigade
	000

	WA Police 
	000

	Ambulance
	000

	State Emergency Services (SES)
	132 500

	Crime Stoppers WA
	1800 333 000

	Medical

	Poisons Information
	131 126

	Sir Charles Gardiner Hospital
	(08) 6457 3333 Open 24 hours

	Royal Flying Doctor Service (RFDS)
	1800 625 800
24-hour medical and emergency help

	Lifeline (24-hour support)
	13 11 14

	Beyond Blue (24-hour support)
	1300 224 636

	Lifeskills Australia (EAP)
	1800 870 080

	Emergency Animal Disease Hotline
	1800 675 888

	Utility

	Electricity (Western Power)
	13 13 51

	Gas (ATCO Gas Australia)
	13 13 52

	Water (Water Corporation)
	13 13 75

	Government Authority

	Department of Water and Environmental Regulation (DWER)
	1300 784 782  
Pollution emergency (non-life threatening)

	Department of Fire and Emergency Services (DFES)
	1300 657 209

	Department of Mines, Industry Regulation and Safety (DMIRS)
	1300 136 237
General Enquires

	Department of Primary Industries and Regional Development (DPIRD) Biosecurity
	1300 374 731


	WorkSafe WA
	1800 678 198 
24-hour WorkSafe reporting line.
1300 307 877 
Calls related to unsafe or inappropriate behaviour.
Or General Enquiries

	WorkCover WA
	(08) 9388 5555

	Public Transport Authority
	08 9220 9999

	Key Personnel

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Miscellaneous
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APPENDIX E – Duty Cards

DUTY CARD 1
EOC SUPERVISOR






Upon hearing an emergency call, or being notified, the EOC Supervisor will apply this Duty Card.

	As far as is practical, establish the location, nature, and severity of the emergency event.
	☐
	Fit a Warden’s vest so that you are readily identified.
	☐
	Proceed to emergency scene or EOC as required, assess the situation, and secure the scene.
	☐
	Check for DANGER to self and others before responding at scene.
	☐
	Initiate evacuation if required.
	☐
	Check injured persons and arrange FIRST AID, as necessary.
	☐
	Notify appropriate branch of Emergency Services or ensure they have already been notified.
	☐
	Direct actions of people on site, as necessary.
	☐
	Monitor and oversee the overall safety of the emergency response activities.
	☐
	Provide handover of relevant information to Emergency Services upon arrival.
	☐
	Attend de-briefing after the event, as necessary.
	☐



PRESERVATION OF LIFE AND PREVENTION OF FURTHER INJURY IS CRITICAL

DUTY CARD 2
WARDEN






In the event of FIRE or other emergency event in their area, e.g., emergency call or fire alarm activated – appointed Wardens will apply this duty card.

	As far as is practical, establish the location, nature, and severity of the emergency event.
	☐
	Fit a Warden’s vest so that you are readily identified.
	☐
	Conduct a ‘sweep’ of your area and assist with orderly evacuation / withdraw people from danger. 
	☐
	Move to the relevant EMERGENCY ASSEMBLY/MUSTER POINT while remaining upwind of any smoke/gas.
	☐
	Assist EOC Supervisor account for people. 
	☐
	Remain at the EMERGENCY ASSEMBLY POINT until the emergency has passed and the ‘all-clear’ is given.
	☐
	If required, provide assistance to the EOC Supervisor.
	☐
	Attend the de-briefing session after the emergency is terminated.
	☐


PRESERVATION OF LIFE AND PREVENTION OF FURTHER INJURY IS CRITICAL








